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Hwdéng dan st dung MS PowerPoint 2003

Bai 6: LIEN KET & TINH CHINH BAI TRINH DIEN
1. Lién két:
D¢ 1am cho bai trinh dién PowerPoint linh hoat va phong phu chiing ta can sir dung
cac lién két (hyperlinks) nham tao rakha nang di chuyén gitra cac side, gitra cac bai

trinh dién hay mé mot tng dung bén ngoai chuong trinh PowerPoint.

a. Lién két giira cac dide:

Gia sir tacd mot bai trinh didn gom 10 slide vata can tao mot lién két tir slide 1 nhay
truc tiép t6i slide 8, ta thuc hién nhu sau:
- Chon mot ddi tugng trén slide 1 dé tao lién két. Bdi tuong tao lién két cd thé 1a mot
dong van ban, mot hinh ve,...
- Vao menu Slide Show/Action Settings. Man hinh Action Settings s& xuat hién nhu
bén dudi - - i
[ BEHDTSEIlings 5'31

Maouse Click. | Mause Cwer

Action on click

=) Monei

i Hyperlink ko

{3 Run program:

[ Iplay sound:

f [ Ok, ] l Cancel

(Hinh 6.1)

- Cé ha lyachon:

0 Mouse Click: khi nhdp chudt vao ddi tuong thi 1énh s& duoc thuc hién.

0 Mouse Over: khi di chuyén chuét quaddi tuong thi [énh s8 duoc thyuc hién.
- Tachon Mouse Click . Trong phan Mouse Click s3 c6 c&c lya chon sau:

o None: khéng thuc hién gi ca.
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o Hyperlink to: cho phép lién két dén céc slide khéc trong cling bai trinh dién,
lién két dén céc bai trinh dién khéc, lién két dén céc dang tai liéu khéc nhu
Word, Excel, lién két d¢én trang web, ...
0 Run program: chay mét chuong trinh irng dung (c6 dudi .exe).
- Tachon Hyperlink to. Trong khung bén dudi chon Slide... Man hinh tuong tu hinh
dudi 3 xuat hién
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| 5lide title

B FN o ]
2, Slide 2
3, slide 3
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5, Slide 5

| 6. slide &
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1

Cancel
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. Slide 7
. Slide 5
. Slide 9
0. Slide 10

(Hinh 6.2)
- Chon Slide 8. BAm OK .

b. Lién két véi mét bai trinh dién khac:

Dé tién hanh lién két voi mot bai trinh dién khéc ta thuc hién céc budc tuong tu bén
trén nhung trong muc Hyperlink to thi chon Other Power Point Presentation...

c. Lién ket véi cAc dang tai ligu khac:

- Céctai liéu khac cé the lamot file Word, Excel, trang web...

- Thuc hién céc budc tuong tu bén trén nhung trong muc Hyperlink to thi chon Other
File...

d. Chay mét chweng trinh:

Trong l(c trinh dién, chang nhitng ta co thé lién két véi céc slide khéc, bai trinh dién
khac ma con c6 thé chay cac tng dung khéac nhu Word, Excel, Calculator, bat ct file
nao co dudi la exe.

Dé thyc hién l1énh goi chuong trinh tathuc hién céc buéc twong tu bén trén nhung
khéng chon muc Hyperlink to machon muc Run program.

e. Mt sb lwu y khi thuc hién lién két

Céc lvuy ndy 1ahét sikc quan trong.

v Néu mubn trinh dién trén mot may tinh khac véi may tinh soan bai trinh dién thi phai
copy cac filelién két va chép vao may tinh du dinh thuc hién trinh dién.

2 4/6/2006



CENTEA
www.centerdteachers.com

Hwdéng dan st dung MS PowerPoint 2003

Vi du: soan bai trinh dién ¢ nha, du dinh dem vao may trong truong dé trinh dién thi
phai copy céc file lién két trong may & nha va chép vao may trong truong.

v Khi thuc hién lién két voi céc file PowerPoint khéc, trang web, tai liéu hay chuong
trinh trén mot may ndy nhung khi trinh din lai trén mot méy khéc thi co thé xay ra
tinh trang lién két khéng hoat dong duogc. Ly do cuavan dé ndy nhu sau: khi tathuc
hién lién két, PowerPoint s3 sir dung dia chi tuyét déi cho lién két.

Vi du: Tathyc hign mot lién két dén file PowerPoint bai2.ppt trong thu muc
Trinhdien ¢ 6 dia D nhu sau:

AEhDITSE LIRS, LE1
1| Mouse Click | Mouse over

Ackion on click,
) Mone
(%) Hyperlink ko

) Bun program:

[1Play sound:

r_ [ (0]4 ][ Cancel ]
(Hinh 6.3)

- Khi dem qua méay khéc thi duong din tuyét di khdng con ddng niranén lién két s
khong thuc hién dugc.

@ Dé giai quyét van dé nay tathuc hién nhu sau:

- Gia sir taco mot file bail.ppt c6 mot lién két dén file bai2.ppt vamot lién két dén
file danhsach.doc.

- Trudc tién tao mot thu muc va chép tit ca cac ba trinh dién hay file du dinh s3 lién
két vao do. Trong vi du trén 1a 2 file bai2.ppt vadanhsach.doc.

- Luu bai trinh dién bail.ppt vao ciing thu muc trén.

- Trong bai trinh dién bai1.ppt tao cac lién két dén 2 file bai2.ppt va danhsach.doc.

- Sau d6, chon dbi twong lién két trong bail.ppt nhip chudt phai va chon Edit
Hyperlink.

3 4/6/2006



CENTEA
www_cenier+teachers.com

Hwdéng dan st dung MS PowerPoint 2003

- Trong 6 Address taxéabo c&c tén thu muc va o dia, chi chiralai tén filelién két.
- B4m OK. (Hinh 6.4)

Eefie gy b )
Link, ko Text to display; |Silde &
41 _ﬂ Loak in: [ Trinhdien [ .ﬁ .EF;
| |Exzisting Filz or : o T —
Web Page i 8 baizppt
. urrent | presentationl.ppt
_ Falder J Er.
$]
Place in This
Dacument Browsed
Pages
Create Mew Recent
Document Files
E-mail Address
(o] 4 ] [ Cancel ]

(Hinh 6.4)

v Sau khi thyc hién lién két voi céc file exe hay trang web, trong |c trinh dién ta cé thé
nhan thdng bao tuong tu nhu bén dudi

v e e il 15 b
| I EROSOT ISl e OWET 0T d]

Cpening D Flashi chuongtrinbidanno, exe

i Some files can cantain viruses or atherwise be harmful ko your compuker, You shaould
\\() be certain that this file is from a trostwarkby source,

Wiould wou like o open this File?

I‘fes ][ Mo ]

(Hinh 6.5)

- Théng béo nay nham canh béo rang file lién két co thé chira virus va chiing ta cé
mubn tiép tuc chay file lién két hay khéng.

- Néu sau khi quét virus céc file lién két mavan khdng phét hién virus thi chiing tatién
hanh thay doi théng sb cia PowerPoint d&é khéng xuat hién canh béo nhu trén nira.

@ Tatién hanh thay doi thong sb nhu sau:
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- Vao menu Tool/Macro/Security.
- Chon muc L ow.
- BamOK. (Hinh 6.7)

Tools | Slide show  Window  Help Type a gueskion
':'f" spelling. .. F7 ) |‘=§ .}ﬂ ﬁ . 455 o | @ !
4} Research... Alk+Click, —rerE
Compare and Merge Presentations. .
Cnline Collaboration »
| Macro Bl & Macros.., Alt+F3
Add-Ins... @ Pecord Mew Macro..,
T AukoCorrect Cptions. | Security. ..
Ltomze . | visual Basic Editor Alt-+F11
Opfions... @8 Microsoft Script Editor  Alb-+Shift+F11
3 .
|
(Hinh 6.6)

Security. asl

Security Level | Trusted Publishers |

{3 Wery High. ©nly macros installed in trusted locations will be allowed
ko run, All okher signed and unsigned macros are disabled.

") High. ©nly signed macros from trusted sources will be allowed to
run, Unsigned macras are aukamatically disabled,

() Medium, You can choose whether or not to run pokentially unsafe
MaCros.,

| @ (not recommended), You are not protected From potentially
| M afe macros, Use this sekting only if you hawe wirus scanning

oftware installed, or you have checked the safety of all documents
woU OpeEr,

[ 0] 4 J [ Cancel

(Hinh 6.7)

2. Tinh chinh ban trinh dién
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a. Tuy bién ban trinh dién:

Néu ta.co mot bai trinh dién dai gdm nhiéu slide, khi can trinh bay trudc ddi tuong A
ta chi mudn trinh bay mot sb slide nhit dinh, con khi trinh bay trudc déi tuong B talai
can trinh bay mét sb slide khéc, 1Gc nay ta phai tdy bién bai trinh dién cuata

Tuy bién bai trinh din tirc 1atao ranhiéu bai trinh dién khéac nhau, phu hop véi céc
muc dich va ddi twong khéc nhau nhung van chi can dyatrén duy nhat mot bai soan ban
dau.

Céch tién hanh nhu sau:
- Sau khi soan bai trinh di&n hoan tt.
- Trong menu Sllide Show/ Custom Shows...Man hinh 8 xuét. hién teong tu bén dudi

- . o " |
LSO ITOWE ka

Custom shows;

Close

, (Hinh 6.7)
- Nhan New...Man hinh sg tuong tu bén dudi

e ~ . oL Y |
| eI OISO kal

Slide show name: | Show 1

Slides in cuskom show:

. Slide 2

. Slide 3

. Slide 4 +
. Slide 5 =
. Slide &
. Slide 7
. Slide &
. slide 9

&

1
2
3
4
3
f
7
d
9

Cancel

(Hinh 6.8)
- bat tén cho Show trong 6 Slide show name.
- Chon céc slide muén trinh dién roi bAm nat Add >>
- BamOK.
- BamClose.
- Sau nay, khi mudn trinh dién Show d& tao. Chiing tavao lai menu Slide
Show/Custom Shows...Chon tén show can trinh dién rdi bAm Show
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- Néu mudn chinh sira show dé tao thi nhan Edit...
- Néu muon x6a show da tao thi nhan Remove.
- Néu muon tao show mai thi chon New...

Custom. Shows

Cuskomn shows:

Edit...

Mew. .,

Remove

[ Close
(Hinh 6.9)
b. Cai bio vé cho ban trinh dién
Khi phan phéi ban trinh di&n cho nguai khac -
xem, néu khdng muon bai trinh dién chlaminh bi [ s ? %]
chinh stra hoac bi m¢ xem trai phép thi taco thé view —ceneral__|_gax |
Save ECLIFICY Speling and Style

tao mat méa cho céc bai trinh dién cua minh. e
C6 hai loai mat ma: mat mé dé cho phép xem

bai trinh dién va mat mé cho phép chinh sira bai i e S YE TN

trinh dién. Chi c6 nhirng nguoi biét cac mat ma

mai co thé ma hoic chinh sira trén ban trinh dién.
- Vo menu Tools/Options...dé mg hop B R
thO@.i Optl ons nhu bén dusi. Ch()n Tab MSOR_:;ncou\::ersonal information From File properties on save
Security || et v e ke
- Dénh‘mat ma vao 6 Password to open dé SEechy e fernes e e macro
yéu cau nguoi dung nhap mat makhi mo
file.
- banh mat méavao 6 Password to modify
dé yéu cau nguoi dung nhap mat makhi mudn T
chinh srafile. (Hinh 6.10)

- Khi nhap xong mat mathi nhan nt OK.. Mot hop thoai s& xuat hign yéu cau tanhap
lai mat m& mot lan nira. Nhap lai mat mavabam OK .

Céc luu y khi sir dung mat méa:
- Céc mat ma co phan biét chir hoa va chir thuong.
- Chiéu da mat matéi dala4o.
- Sau khi d¢& ca mat m&, néu quén mat mathi...s3 khdng mé hay chinh sira duoc file ->
Hay can than khi sir dung mat méa
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